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RISK ASSESSMENT
	Task:
	Portable appliance testing
	Date of Assessment:
	30.11.2009

	RAMS Reference: 
	RAMS033
	Assesor:
	H&S Advisor, Director

	Risk rating:
	2 LOW/UNLIKELY
	Date of last review:
	29.4.2026

	
	
	Version No:
	2


	HAZARD:
	PEOPLE AT RISK:
	RISK PRIOR CONTROL:
	CONTROL MEASURES:
	RISK AFTER CONTROL:

	Incorrect outcome – defective portable electrical equipment
	Employee, client, public, contractor
	4 HIGH/LIKELY
	Check visually prior to use.  Machine is calibrated and in date – must be done every year.  No error reports.  Only competent/trained employee to complete task.
	2 LOW/UNLIKELY

	Electrocution/fire/burns – electric equipment becoming live
	Employee
	4 HIGH/LIKELY
	Check any equipment visually prior to testing or use.  Unplug all equipment from source prior to testing.  Only competent/trained employee to complete task.
	2 LOW/UNLIKELY

	Electrocution/fire/burns – electric equipment subject to heavy wear/tear
	Employee
	4 HIGH/LIKELY
	Check any equipment visually prior to testing or use.  PAT test more regularly for heavy used equipment.  Only competent/trained employee to complete task.  Check previous records as will show is more susceptible to damage.
	2 LOW/UNLIKELY

	Incorrect test type undertaken for equipment
	Employee, client, public, contractor
	4 HIGH/LIKELY
	Ensure correct class is selected for equipment type: Class 1 – have an Earth wire and only one layer of insulation.  Class 2 – no Earth wire needed because of additional insulation.  Class 3 – low-voltage and often battery powered.  Only competent/trained employee to complete task.  Provide ongoing training.
	2 LOW/UNLIKELY

	Environment equipment is used in
	Employee, client, public, contractor
	4 HIGH/LIKELY
	Assess the environment that the equipment is used in to ensure testing frequency is correct.  If equipment is used outside consider weather factors when testing and frequency.  Consider how equipment is stored.
	2 LOW/UNLIKELY

	Electrocution/fire/burns – overheating of portable electrical equipment
	Employee
	4 HIGH/LIKELY
	Only trained/competent employee to complete task.  Check equip ment regular to ensure not too hot. Stop using if over heats.  Check all calibration certificates are in date and have been completed yearly.
	2 LOW/UNLIKELY


METHOD STATEMENT
	Equipment required:
	PAT testing machine, portable appliance to be tested, PAT testing register form PTR001


1. Only trained and competent employee to complete task

2. Assemble equipment visually checking.  Ensure that equipment is collaborated and in date.  Do not proceed if not in date.  

3. Decide which class test is required for equipment.  If the machine is metal (buffer) then this is a Class 1 test and the earth cable form the pat testing machine must be connected to the metal on the other machine.  If it is not a metal piece of equipment (vac) then this is a Class 2 test and no earth required.  If the piece of equipment is battery operated then you must PAT test the charger for the battery only

4. Ensure that the piece of equipment to be tested is not plugged into the mains.  Visually check it prior to testing.  Do not test if there is damage to wires or equipment.
5. Connect the plug onto the testing machine

6. Follow procedure for testing the machine as per manual

7. Complete form PTR001 with all relevant information – this form must be returned to HO once completed

8. Complete the require PAT testing label with all relevant information and ensure on the piece of equipment that has been tested at all times
9. If any equipment fails the test then it must be removed and not used until repaired and passed the test.  Please report to management and HO immediately.  Ensure that equipment is replaced.

10. All equipment is to be tested on a yearly basis unless identified as requiring more frequent testing due to above risk assessment
11. Unplug the machine and return to its place and plug back in if required

12. Return the testing machine to carry bag

This is carried out inline with the following legislation:

Electricity at Work Regulations 1989

Health & Safety at Work Act of 1974

Provision and Use of Work Equipment Regulations 1998 - requires that equipment provided for use at work is: suitable for the intended use. safe for use, maintained in a safe condition and inspected to ensure it is correctly installed and does not subsequently deteriorate. used only by people who have received adequate information, instruction and training
HSE guideline: Maintaining portable electricla equipment (hse.gov.uk)
RISK RATING

Risk ratings are calculated by considering the likelihood of an event occurring along with the severity of the potential impact should an accident occur. After considering existing control measures, values are assigned to the likelihood and severity of the impact from the charts below and these figures multiplied to establish the risk rating. 
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1 Negligible Rare
2 Low Unlikely
3 Medium possible
4 High Likely
5 Extreme | Almost Certain





Risk rating meanings 

LOW: The risk is highly unlikely to occur 

MEDIUM: There is an increased likelihood that the risk event will occur at some point 

HIGH: There is a probability that the risk event will occur at some point

EXTREME: There is an expectation that the risk event will occur
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